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NOTE 

This document is consistent with CDC guidelines and the directives of Ohio government agencies as of the 

date on the first page.  Changes may occur to guidelines and directives, and every attempt will be made to 

publish an updated version of this guidance on the OCS website.  Conditions and recommendations 

contained within this document are subject to change at any time, with or without notice. 
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Preliminary Guidelines and Considerations 

Goal 

The goal of the schools of the Diocese of Columbus is to return to normal school operations to the fullest 

extent permitted by health and safety regulations as established by CDC guidelines and the State of Ohio, 

including the Ohio Department of Education and the Ohio Department of Health.  The schools of the 

Diocese will have a 3-tier approach going forward: 

 Tier 1 – Normal operations - buildings fully opened with in-person instruction and safety protocols. 

 Tier 2 – Blended learning – a combination of in-person and distance learning. 

 Tier 3 – Distance learning – full remote, on-line instruction with buildings closed. 

This plan will focus on describing Tiers 2 and 3, as these are new approaches that need to be established.  

It does not indicate that the 2020-21 school year will start in either Tier 2 or 3 or that the Diocese of 

Columbus is moving away from Tier 1 operations.  It is simply a document that prepares our schools for 

possible action in an uncertain time.   

Also, because our Diocese encompasses 53 schools over 15 counties, it is possible that the individual 

schools might operate under different Tiers at different times of the school year.  Local leadership will 

determine the best plan for each school following the suggested Diocesan guidelines and the guidelines of 

the State of Ohio, particularly those found in the Ohio Department of Education’s Reset and Restart 

Education guidance. 

 

From the Diocese of Columbus 

Guidelines 

On April 27, Governor DeWine issued guidance for the reopening of Ohio.  In his presentation he listed 

three guides for defining the overall strategy of the State: 

 Protect the health of employees, customers, and their families. 

 Support community efforts to control the spread of the virus. 

 Lead in responsibly getting Ohio back to work. 

 

In developing individual business plans for reopening, he provided 5 criteria that must be met: 

1. Masks must be worn by employees, clients, and customers. 

2. Daily health assessment required to be taken by each employee entering your building. 

3. Maintain good health hygiene, including handwashing/sanitizing, coughing/sneezing into your 

elbow, etc. 

4. Clean and sanitize all surfaces throughout the day and after the end of the workday. 

5. Maintain social distancing. 
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He also referenced protecting the most vulnerable.  This was defined as: 

 Those 65 and over 

 Those with chronic health issues 

 Those with compromised immune systems 

 

The above guidelines must shape all policies and procedures around the re-opening of school offices and 

of school buildings for students.  These parameters will guide this document.  The Covid-19 self-monitoring 

checklist on the following page is a useful guide for screening individuals prior to entry into a building. 

PLEASE NOTE: While this plan is comprehensive, it is an overall program for handling these vital matters.  

Specific questions about individual situations that may arise should be addressed by an employee with their 

principal, who will use this plan for direction on determining particular courses of action on a case-by-case 

basis.  All decisions are final and at the discretion of the school principal. 

 

Special Considerations for Children 

From the CDC 

Information about Covid-19 in children is somewhat limited, but the information that is available suggests 

that children with confirmed Covid-19 generally had mild symptoms. However, a small percentage of 

children have been reported to have more severe illness. People who have serious chronic medical 

conditions are believed to be at higher risk. Despite lower risk of serious illness among most children, 

children with Covid-like symptoms should avoid contact with others who might be at higher risk, such as 

older adults and adults with serious chronic medical conditions. Schools, working together with local health 

departments, have an important role in slowing the spread of diseases and protecting vulnerable students 

and staff, to help ensure students have safe and healthy learning environments.  

All decisions about implementing school-based strategies (e.g., dismissals, event cancellations, other social 

distancing measures) should be made locally, in collaboration with local health officials who can help 

determine the level of transmission in the community. Information about level of transmission is available 

in CDC’s framework for mitigation.   
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COVID-19 SELF MONITORING CHECKLIST 

Name:   _______________     School:     _____ 

Title:         Date:           

With the ever-changing nature of Covid-19, there remains the possibility of exposure.  Since the Diocese has decided 

to “slowly” open up buildings and offices, we also understand that there is risk in doing so and can lead to additional 

exposure to Covid-19. Therefore, we have established guidelines for any employee, who has permission from their 

immediate supervisor, to enter the building. You may continue to work as long as you are able to honestly answer 

NO to the following questions.  However, please remember, if you develop any of the symptoms below, STAY HOME. 

Please do NOT enter the building for your safety and the safety of others. 

SYMPTOMS OF INFECTION       YES    NO 

Fever of 100.0 or higher          

Cough            

Headache             

Sore Throat             

Shortness of Breath          

Nasal congestion / runny nose           

Fatigue            

Chills or body shakes          

Loss of taste or smell          

Unexplained body aches          

Diarrhea/Nausea/Vomiting           

Had contact with anyone who has been diagnosed with 
or who may have symptoms associated with COVID-19.      
If you answered Yes to any of the above, then it is not safe to enter the building -  Please do not come into work. 

In addition to self-monitoring your symptoms, please continue to: 

 Wash your hands often, and for at least, 20 seconds at a time. 
 Wear a face covering. 
 Avoid touching your face. 
 Practice social distancing. 
 Cover your coughs and sneezes with the sleeve of your shirt or coat. 
 Clean and disinfect frequently touched objects such as workstations, keyboards, computer mouse, 

telephones doorknobs, light switches, chair armrests, countertops, and handrails. 
 Not use other workers’ phone, desk, office, or computer. 

 Call your doctor if you have a fever, cough, and shortness of breath.  
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Summer 2020 – Decision to Re-Open Schools 
 

From the CDC 

 



Diocese of Columbus – Office of Catholic Schools     
 

  8 
 

Summer 2020 – Preparing for the School Year 
 

From the CDC 

“How should schools prepare for, and respond to, Covid-19? Schools should be prepared for Covid-19 

outbreaks in their local communities and for individual exposure events to occur in their facilities, 

regardless of the level of community transmission, for example a case associated with recent travel to an 

area with sustained Covid-19 transmission. The following decision tree can be used to help schools 

determine which set of mitigation strategies may be most appropriate for their current situation.” 

 

 
To Do List 

 

During the summer months prior to the re-opening of school buildings, all school principals must put plans 

in place to address the following items.  School task forces should consult the Ohio Department of 

Education’s Reset and Restart Education Planning Guide for more details and checklists.  

 

 Establish a Local Task Force: A task force should be formed to design localized re-opening plans 

based on this guidance.  Members should include teachers, parents, school nurses, board members, 

pastors, and other community representatives. 
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Procedures and Policies 

 Daily Health Assessments: Require students and personnel to take their own temperature before 

reporting to school and to stay home if above 100.0F or if experiencing other symptoms.  Schools 

should also consider the reality that all students will not be equally supported in a self-assessment 

and should be aware of those students with higher needs (single-parent, both parents working, etc.). 

Personnel and students who are ill must stay home from school and must be sent home if they 

become ill at school, particularly if they have Covid-19 symptoms – coughing, shortness of breath 

without any other explanation, or fever. While waiting to go home, ill persons should continue to 

wear a facemask and be placed in a separate isolation room overseen by school personnel who is 

also wearing a mask and can monitor the ill person from outside the room.  

 

 Physical/Social Distancing: Maintain physical distancing (recommended 6 feet apart) among all 

persons on school grounds and those utilizing school transportation. Utilize visual cues (i.e. floor 

markings) and other strategies to reinforce (i.e. alternative units that are meaningful for students to 

understand spacing). Create transition schedules that minimize the number of students and staff in 

common spaces including hallways, cafeteria, etc.  

 

 Face Coverings: Strongly recommend that all people on school grounds and waiting for or utilizing 

school transportation wear face coverings. School nurses or personnel who care for sick persons 

should utilize appropriate PPE. Schools should ask employees to provide their own masks and 

schools should have a reasonable supply of masks available in case an employee forgets a mask or 

otherwise needs one.  Students should wear masks as long as they are able to do so.  The CDC 

recommends face coverings for children in grades K through 12.  Face shields may also be worn in 

cases where students cannot tolerate masks, but they must extend below the chin to be effective.   

  

 Good Hygiene Practices: Make hand sanitizer (60-95% alcohol based) and sanitizing products 

available for personnel and students, especially in high traffic areas, including at each school 

entrance and in every classroom (See Guidelines for the Use of Alcohol Based Hand Sanitizers in 

Ohio Schools guidance document at: https://odh.ohio.gov/wps/portal/gov/odh/know-our-

programs/school-nursing-program/media/use_of_alcohol-

based_hand_sanitizers_in_ohio_schools).  

 

 Student Learning: It is important to note that expected health practices will require new learned 

behaviors. Implement age-appropriate learning about Covid-19 control strategies for students. This 

should be on-going to reinforce the importance of handwashing, physical distancing, appropriate 

use of face coverings, cough and sneeze etiquette, and the importance of staying home when sick 

or displaying symptoms. All schools and offices should display environmental print promoting 

infection control strategies (i.e. cough/sneeze etiquette, proper handwashing, appropriate use of 

face coverings, physical distancing, importance of staying home when sick, etc.). Find examples at 

coronavirus.ohio.gov.  

 Limiting Visitors: Develop a policy to limit visitors from entering school buildings as much as 

possible consistent with Ohio Department of Health guidelines.  The ODH recommends limiting 

entry into schools to those enrolling new students or for emergency situations.  Temperature checks 

and symptom checks should be required for all visitors.  Meeting between parents and teachers or 

administrators should be conducted online through services such as Zoom or Digital Academy 

whenever possible.  In person meetings, if necessary, should be scheduled by appointment only.  If 

students need to leave the building early, a plan should be developed to escort the student to their 

parents waiting in their car. 
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 Absence Policy: Schools should adopt permissive absenteeism procedures to discourage students 

or staff from arriving to school ill.  Perfect attendance honors and recognitions should be 

discontinued. 

 

 

Building 

 Signage: Post signs in highly visible locations (e.g., school entrances, restrooms) that promote 

everyday protective measures and describe how to stop the spread of germs (such as by properly 

washing hands and properly wearing a face covering).  The CDC website has printable examples 

of these signs. 

 

 Doors: Designate dedicated entry and exit doors. 

 

 Clean and Sanitize: Frequently clean surfaces paying particular attention to high-touch areas (stair 

handrails, door handles, counters, desks, tables, chairs, lavatories, computers, books, etc.). Cleaning 

and disinfection should be done after each cohort of students leaves a facility or classroom, 

including between class changes (if applicable), between groups in the cafeteria (when utilized), 

and after each school day. Limit sharing of supplies and equipment and sanitize between student 

use. Schools must determine the appropriate level of staffing to accommodate additional needs.  

 

 Set up Separation Space: (See page 15).  Each school must create or designate separate space for 

use when a student or employee displays systems associated with Covid-19.  Please see the 

guidelines below for the criteria of a such a space.  Ideally, this room will be located adjacent to 

the nurse’s office.  If it is not, consider moving the separation space to an area that can be easily 

monitored by a staff member or nurse.  Or, consider using video/audio cameras (similar to a baby 

monitor) to ensure constant monitoring of the space. Consideration of ventilation such as windows 

and an outside door is preferable to reduce the spread of disease for isolated individuals exiting the 

building. Computer, phone, internet, and restrooms with handwashing facilities are required in the 

school nurse designated space. 

 Ventilation: Ensure ventilation systems operate properly and increase circulation of outdoor air as 

much as possible, for example by opening windows and doors. Do not open windows and doors if 

doing so poses a safety or health risk (e.g., risk of falling, triggering asthma symptoms) to children 

using the facility.   

 Water Systems: Drinking fountains should be turned off, but, if so equipped, the bottle refilling 

feature of water fountains may still be used.  Staff and students should bring their own water to 

minimize use and touching of water fountains.  

 Modified Layouts: Space seating/desks for social distancing whenever feasible.  Turn desks to 

face in the same direction (rather than facing each other), or have students sit on only one side of 

tables, spaced apart. 

 Physical Barriers and Guides: Install physical barriers, such as sneeze guards and partitions, 

particularly in areas where it is difficult for individuals maintain social distancing (e.g., reception 

desks).  Provide physical guides, such as tape on floors or sidewalks and signs on walls, to ensure 

that staff and children remain distanced in lines and at other times (e.g. guides for creating “one 

way routes” in hallways). 
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 Communal Spaces: Stagger schedules for using shared spaces such as cafeterias and playgrounds 

with shared playground equipment if possible.  They areas should be cleaned and 

disinfected between use.  Add physical barriers, such as plastic flexible screens, between bathroom 

sinks especially when they cannot be properly distanced. 

 Deliveries: Determine an alternate location for deliveries to minimize contact with staff.  Clearly 

mark the designated point of access. 

 

 

Staffing and Students 

 Assess School Nurse Staffing: Increase staffing hours to have a school nurse present at all times 

while students are in the building to facilitate care of sick children.  If increasing nursing staff hours 

is not feasible, work with your school nurse to create a volunteer program in which a volunteer 

medical professional (RN, NP, EMT) would be present when the nurse is not in the building.  If 

you are using volunteers, their duties would be limited to working with students or staff who require 

isolation. 

 

 Covid-19 Point of Contact: Designate a staff person to be responsible for responding to Covid-19 

concerns (e.g., school nurse or an administrator). All school staff and families should know who 

this person is and how to contact them. 

 

 Students with Special Health Care Needs: Whether these needs can be met safely in a school 

setting will need to be decided on a case by case basis with input from a licensed school nurse. 

 

 Student Movement: Consider class schedules and revise to: adapt schedules to limit class size, 

move teachers instead of students when changing classes, stagger class changes, establish one-way 

hallways, limited permission to leave the classroom.  Physical education classes should be 

continued and held outside as much as possible.   

 

 Wifi Issues:  In case it becomes necessary to enter Tier 2 or Tier 3, schools should be prepared to 

support students without access to wifi or technology resources at home.   

 

 

Materials and Supplies 

 Hand Sanitizer: Must be 60% alcohol to kill Covid-19.  Wall dispensers need to be at proper 

height.  Sanitizer must be readily available for all students and staff throughout the building, 

including classrooms, restrooms, and building entrances.  

 

 Soap and Water: Ensure that all sinks are functioning properly and that a supply of soap is 

available.  Signage should be posted encouraging frequent hand washing for 20-second time 

periods, as this is the most effective way of destroying the virus. 

 

 Hand Washing: Routines must be established to allow for hand washing upon entry to the school, 

before eating, before boarding the bus at the end of the day, after restroom use, and any time hands 

are soiled.  Hand sanitizer cannot be relied upon as a substitute for hand washing.  

 

 Disinfectants: Ensure an adequate supply of disinfectant wipes, sprays, and cleaners. 

 

 PPE: Items needed: surgical masks, N95 masks, gowns, gloves, face shields.  Nurses will need a 

face shield and goggles.  

https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
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 Barriers: Consider the installation of physical barriers in reception areas and workspaces where 

the environment cannot accommodate social distancing. 

 

 Infrared Thermometers:  Infrared thermometers are still commercially 

available.  Recommended: https://www.macgill.com/products/thermometry/non-contact-

thermometers/non-contact-infrared-thermometer.html 

 Consider: 

o Indoor Air Quality Revolutionizer Ionizer  

o Air Purifiers 

o Cold Plasma Bi-Polar Ion Products 

o Antimicrobial lighting and electrical devices 

 

Surveys 

 Surveys: Conduct staffing projection surveys to determine assess challenges and needs in each 

school. 

 Conduct a staffing survey: 

1. Name of staff member 

2. Position (teacher, aide, support staff, etc.) 

3. If school started today, could you report to work? 

a. Yes – survey stops 

b. No - Is it a medical reason?  Childcare reason?  Other? 

 Conduct a building survey: 

o Name of school 

o General Staffing: 

a. Total number of staff assigned to your building 

b. Total number of staff who cannot report to work for restart 

c. Total number of staff you were unable to reach 

o Ability to re-open 

a. How many subs would you need to optimally re-open? 

b. Can you re-open without subs 

i. Yes – survey stops 

ii. No – minimum sub support you would need to open 

o Conduct a Profession Needs Assessment for Remote Learning 

a. From Bishop Flaget School: 

 

Professional Needs Assessment for Remote Learning  

Since we are facing the very real possibility of remote learning next year, we need to be preparing to teach both 

remotely and in the classroom. We need to know the training that you need as well as the materials that you will 

need. Please answer this survey and return to me as soon as possible. 

Email address * 

Do you have good internet at home? * 

o ( ) Yes  

o ( ) No  
 

https://docs.google.com/forms/d/e/1FAIpQLSdpItmDWQEP3fNy9VLCDCtx7vfeDwgO996UBsOO8v5Grloakw/viewform?vc=0&c=0&w=1&usp=mail_form_link
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Do you have strong wifi (that doesn't go in and out while on Zoom meetings)? * 

o ( ) Yes  

o ( ) No  
 

What programs would you like us to continue to online access to next year? * 

o [ ] Zoom  

o [ ] Seesaw  

o [ ] Quill  

o  [ ] Renaissance/Accelerated Reader  

o [ ] Myon  

o [ ] Freckle  

o [ ] Newsela  

o [ ] Lexia  

o [ ] Flipgrid  

o [ ] Peardeck  

o [ ] [ ] Kahoot  

o [ ] Quizziz  

o [ ] BrainPop  
 

Do you have a device that has been issued to you by the school for remote learning? * 

o ( ) Yes  

o ( ) No  
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Summer 2020 – Setting Up a Separation Space 
 

Separation Space Guidelines           

 Staff or students that present with symptoms of communicable disease while at school should be 

evaluated by the school nurse or person appointed by administration in the appropriate triage 

area. The nurse/staff should follow infection control guidance from the CDC, the Ohio Department 

of Health, and local public health. 

 Each school must designate a space to be used as a separation room for staff or students who 

become ill with a potentially communicable disease. 

o Minimum requirements of designated separation space: 

 Must be free of the need for staff or others to enter or work while the ill person is 

waiting for pick up, with ability to limit access to the space. 

 Ill person must be able to be visually monitored until pick up through window, 

cameras, or (least desirable) door cracked open. 

 Ill person must wear a mask until picked up. 

 Space must be able to be easily decontaminated. 

 If more than one person is ill, only those with similar symptoms should be isolated 

together and attempt to maintain social distancing among those waiting for pick 

up. 

 If no access to a dedicated bathroom facility, use of restroom must be monitored 

by staff from appropriate social distance, and then immediately sanitized by 

custodian and access denied to others until disinfection procedure is complete. 

o Best practice for choosing separation space. All of the above minimum requirements with 

the addition of any below that you are able to accomplish: 

 The separation room is nearby to the person who would normally monitor ill 

students. 

 The door can be closed and still maintain visual monitoring. 

 Outside access doors so the person can exit without further contamination of other 

areas. 

 Room has access to dedicated bathroom facility. 

 Outside window that can be opened to air room out after use. 

 A second separation space etc., if more than one person is ill with a potentially 

communicable disease. 

 Parents or guardians of a symptomatic student are to be notified immediately of their child’s status 

and the student should be picked up as soon as possible.          

 Once the staff/student has vacated the separation room, ventilate well before entering and cleaning. 

 

Deborah Strouse, MEd, MSN, CNP, NCSN, FNP-C and Michele Faehnle, BSN, RN.  Based on limited 

guidance available from CDC/ NASN and collaboration between Columbus City Schools Health Services 

and Diocese of Columbus.  
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Summer 2020 – Scheduling and Planning Considerations 
 

Scheduling 

 Start Date: For a Tier 1 start, school opening on August 20th is too early to prepare for academically 

and to get our facilities set up and safety measures to be put into place.  

 Schools should plan a soft start model to begin the school year.  This should consist of 3 

phases: time for teacher orientation and PD, time for student orientation and post-closure 

assessment, and the start of normal instruction. 

 In Franklin County, this model would look like this: 

i. Week of August 24 – Faculty meetings, PD sessions, orientation to new health and 

safety procedures, preparation for implementing Tier 2 or 3 if needed. 

ii. Week of August 31 – Return of groups of students for orientation and assessment.  

This will look different at the elementary and high school levels, but will involve 

focused time for explaining new procedures, re-orienting students to in-building 

instruction, and assessing student levels entering the new school year.  Monday, 

August 31, will be counted as the first day of school. 

iii. September 8 – Return of full day instruction for all students. 

 Adjust breaks, days off, exams, and the last day of school to meet state and Diocesan 

guidelines.  Schools are not to exceed 185 teacher service days or 175 student contact days. 

 Schools in clusters of common locations should follow the same plan or schedule as other 

Diocesan Catholic Schools. Variance in plans and schedule design may be impacted by 

local busing and local area schedules taking into account the geographic dimensions of the 

Diocese. For Franklin County schools, variances from this plan are possible through the 

procedure outlined in Diocesan Policy 6110.0.   

 

 Academic Quarters Structure:  Schools should plan on a 4-week design for classes and schedules 

that will allowing for assessments and changes in safety and absences.  This can also include a 4-

week rotation of classes.   

 

 Daily Schedule Adjustment: Schools can consider block schedules, flipped classrooms, and 

remote teacher office hour days as possibilities.  Classes could be conducted 4 days a week in 

rotation (some grades Monday and Tuesday, other grades Thursday and Friday with Wednesday as 

a remote instruction / building cleaning day).  

 

 Catholic Identity: Purposeful scheduling of faith-filled opportunities must be a clear priority in 

schedules in order to maintain our Catholic identity during this time of uncertainty. 

 

 Avoid Crowds: Staggered arrivals/dismissals should be implemented regardless of the number 

limitations in order to reduce student gatherings and unnecessary mingling in common areas of the 

schools. 

 

 Breakfast and lunch: Must meet social distancing guidelines.  In most cases, meals should be 

eaten inside the classrooms.  

 

 Determine visitor procedure: Visitors should be discouraged from entering the building.  

Alternate arrangements for student pick-ups, material drop offs, and early dismissals should be 
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developed, based on the office safety guidelines earlier in this guide.  All employees and visitors 

should continue to use the Covid-19 Self-Monitoring Checklist (see page 6).  

 

 Classroom spaces: Assess all classrooms for compliance with social distancing regulations.  

Teacher schedules should change so that the students stay together in classrooms and teachers come 

to them.  Large pieces of furniture should be removed and stored.  Prepare other spaces in the 

school, including the church, gyms, halls, and cafeterias.  Ensure that an isolation room has been 

created. Consider making work assignments and/or accommodations to protect employees in high-

risk groups.  

 

 High-risk employees: When possible and appropriate, assign teachers in high-risk groups to 

independent study programs. When possible and appropriate, assign employees in high-risk groups 

to roles and environments where social distancing can be maintained. Consider using teachers in 

high-risk groups to provide remote instruction only.   

 

 Field trips: All field trips are prohibited until further notice during the 2020-21 school year.  This 

includes day trips (museum visits, park trips, library visits, etc.) and overnight trips (retreats, 

Washington DC, etc.).   

 

 Utilize Tracking form: See page 17.  Secretaries should be trained, preferably by a nurse or 

medical professional, to use the attached form.  Copies of all tracking forms should be retained.  

Concerns about individuals should be reported immediately to the local health department. 
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Covid-19 Tracking Form – For Staff and Students (Directions on back) 

 

 School/Site ____________________________________  School Year ____________  Date __________________ 

Student/ 

Employee 

(circle)  

Name of ill person: contact phone number 

and address : 

Stated Reason for Reporting:  

(be specific: flu, fever, rash, 

COVID 19 etc.) 

Comments:   

(Circle all those that apply)   

See Symptom Codes Below. 

S    E    1      2      3      4      5      6      7      8      9 

S    E    1      2      3      4      5      6      7      8      9 

S    E    1      2      3      4      5      6      7      8      9 

S    E    1      2      3      4      5      6      7      8      9 

S    E    1      2      3      4      5      6      7      8      9 

S    E    1      2      3      4      5      6      7     8       9 

S   E    1      2      3      4      5      6      7      8      9 

 

Symptom Codes:  1 = Cough/ difficulty breathing; 2 = Fever > 100.0; 3 = headache; 4 = sore throat; 5 = chills 

6 = muscle aches; 7 = nausea/diarrhea; 8 = new loss of taste or smell; 9 = exposure to person with COVID 
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Tracking Form Instructions: 

When student or staff illnesses are reported, use the Covid-19 Tracking Form until further notice: 

A. You do not have to answer these questions.  The information will only be used to assist and inform the local health department in identifying 
outbreaks and contacts of Covid positive cases and symptoms to protect the health of students and staff in our community. 

B. Date  
C. Name of ill staff or student  
D. Name of person reporting  
E. Stated reason for report 
F. Comments: Please ask the questions in the shaded box and circle accordingly.  

 

 

 

 

 

 

 

 

If person answers yes to #1, OR yes to two or more or of symptoms # 2 through 8, OR yes to #9 - consider as possible COVID-19 case and stay home from 

work/ school, and suggest follow up by calling their healthcare provider. Must stay home 10 days after 1st symptom AND be free of fever without fever 

reducing medication AND free of cough or difficulty breathing 3 days before returning; OR confirmation by healthcare provider of negative COVID test. 

If answer yes to only one symptom from items #3 through 8, consider staying home from work/ school and follow up with physician.  

If answers yes to only #2, stay home from work/ school suggest follow up with physician. Must be free of symptoms 24 hours before returning. 

If answers no to all, unlikely to be COVID-19. Report to school/ work when well. 

If refuse to answer symptom questions, stay home from work/school a minimum of 14 days, and free of all symptoms without medication for last 3 days. 

 

Ask the person if they have any of the following symptoms: 

1. Cough/ difficulty breathing 
2. High fever > 100.0 
3. Headache 
4. Sore throat 
5. Chills – described as body shakes 
6. Muscle aches 
7. Nausea, vomiting, diarrhea 
8. New loss of taste or smell 
9. Exposure to person with COVID 

(Circle appropriate number on Tracking Form) 
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Summer 2020 – When Students or Staff Become Ill or Arrive Sick 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The above guidance is in effect for individual Covid cases.  In the event that there are multiple cases or a 

“flare-up” of the virus, the following guidance from the Ohio Department of Education Reset and Restart 

Education guide should be implemented: 

“It is expected there will be ‘flare-ups’ of Covid-19 cases as determined by the Ohio Department of Health 

or local health departments.  Flare-ups will need to be addressed by implementing additional measures 

beyond ongoing precautions.  In some cases, entire school buildings may need to close for purposes of 

cleaning and sanitizing or in recognition of high levels of student or staff illness.  In the event of a flare-up, 

districts should follow additional precautions set forth by the Ohio Department of Health and their local 

health departments.  These precautions may change frequently, and schools and districts should maintain 

frequent communication with their local health departments regarding these guidelines.” 
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Summer 2020 – Curriculum and Instruction 
 

The following elements need to be considered if Tier 2 or Tier 3 is implemented: 

 Social-Emotional Connections 

 Student Well-Being 

 Essential Curriculum 

 Assessment and Grading 

 Student Centered Instruction 

 Classroom Management and Engagement 

 Equity – Vulnerable Populations 

 Professional Development 

 

Recommendations for addressing each of these areas are given below. 

 

1.  Social-Emotional Connections - Create a Catholic Community of Learners 

 

Research has established that higher levels of perceived social presence in an online course yield higher 

levels of interaction, engagement, and satisfaction with that course.  It is imperative during this time that 

the Diocese create remote learning that attends to student social and emotional needs. Some ways to ensure 

that all school community members feel connected and informed are:  

 Encourage ongoing communication among all stakeholders.  

 

 Provide opportunities for positive feedback/connection between students and teachers.  

 

 Acknowledge students’ current situation and context. 

 

 Provide students with appropriate supports to process events.  

 

 Utilize trauma-informed practices, when possible. 

 

 Utilize school and community resources to provide mental health supports. 

 

Recommendations 

 Teachers should have scheduled “live times” on a regular basis with their class(es).  Live time is 

important for students to have a sense of what is expected and to help students see that they are still 

a faith community. 

 

 Teachers or support personnel need to schedule individual coaching sessions for all students. 

Students need to engage with their teacher one-on-one, especially younger ones. One-on-one 

interactions happen naturally in a face-to-face setting but need to be deliberate and intentional in a 

digital setting. 

 

 At the beginning of the year, schools should create and share faculty profiles for students and 

families.  
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 Schools should provide a “coach” for students.  

 

 Information should be shared teacher to teacher regarding students – skills and struggles, not just 

content. 

 

 Schools should form a wellness team to monitor and reach out to identified students. 

 

 Teachers should have Digital Academy/Zoom/Google Meet meetings with families before the 

school year starts. Connect with the families. 

 

 Schools should find what barriers exist for each student (internet access, home situations, etc.) by 

talking with students, parents and previous teachers. Document in the Students’ Needs During 

Covid-19 (available on the website of the Office of Catholic Schools, 

http://education.columbuscatholic.org) document – what is or could prevent student engagement? 

 

 Teachers should encourage collaboration between students – use of Google docs, etc.  

 

 Teachers should use Digital Academy/Zoom/Google Meet to connect all students, face-to-face and 

remote to create classroom community.  Teachers should establish a schedule for all students to 

attend.  Exceptions need to worked out with the teacher. 

 

2. Student Well-Being 

 

 Care for Students  

Students need to develop strong social-emotional skills to thrive in school, career, and life. 

Integrating a focus on social-emotional learning into the classroom or school also will help to better 

serve young people who have experienced trauma. 

Social-emotional learning helps students regulate their emotions, manage stress, cooperate with 

others, set and achieve goals, teach self-awareness, and build self-confidence. 

 

Recommendations: 

 Teachers should check in with students as regularly as possible. 

 

 Teachers should try and keep friendships going. This social interaction is critically important 

for all students’ social-emotional well-being. 

 

 There needs to be in place a system for responding to social emotional needs, such as anxiety 

and fear. There could be an increased demand for school counselors to interact with students.  

Some recommendations for handling student concerns are to use trauma-informed practices 

such as: 

 Validate feelings. 

 Stay calm 

 Be truthful 

 Reframe negative comments. 

 Remind students to look for the helpers.  

 Remind students to look for the helpers.  

 Give them a sense of control 

http://education.columbuscatholic.org/
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■ Remind them of what they can control.  

■ Suggest journaling.  

■ Encourage helping others.  

 Behavior is communication so respond appropriately. 

 

 Care for teachers 

 Encourage teachers to rely and work on a team- it reduces work and stress.  This includes teams 

within schools and throughout the Diocese. 

 

 Encourage teachers to connect with students while maintain proper Safe Environment 

guidelines - this interaction boosts teachers’ morale as well as students.   

 

 Ensure educator support and training to support children and families. 

 

 Trauma informed care is just as important for teachers as it is with students. 

 

 Teachers need to maintain their faith-based community through communication and 

interaction. 

 

3.  Essential Curriculum – Focus on what matters most 

 

An essential curriculum within individual subject areas is the most practical, based on the needs of students. 

Resources for schools to use should be available. Schools are encouraged to implement processes and 

practices that will help students continue to move forward and develop the foundational skills and 

knowledge from the previous year. Teachers need to define the most essential outcomes and make tradeoffs 

when necessary. 

 

Recommendations: 

 We must identify essential learning objectives - Classroom teachers should be working quickly to 

highlight the most critical elements of the curriculum, possibly through vertical teams that are 

identifying the most crucial skills for success in the following grade. Content within classes may 

need to be narrowed. 

 There is a high likelihood to have literacy and math concerns, particularly for younger 

students.  STAR Early Literacy, STAR Reading and STAR Math need to be used to identify 

the needs of the students. Teachers need to progress monitor these students to ensure 

student growth.  

 All students should have a chance to read or listen to books each day. 

 Provide a pacing guide for parents weekly. Minimize changes through the week. (What is 

the priority work?  For example, identifying what has to be done by Friday and this work 

can be done over the weekend.) 

 K-8 schools can use the essential standards that were identified through the Standards 

Based Learning team. This will be shared with all teachers over the summer. 

 Department chairs across all of high schools should meet to identify essential standards for 

courses. 

 

 Subjects should not be eliminated, as often it is the non-core classes (PE, Art, Music, STREAM) 

that keep students engaged and motivated. In our K-8 schools, teachers should work together and 
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find ways to integrate these subjects into the core classes.  High schools will continue to offer these 

electives because they provide opportunities and alignment to student interests. 

 

 High-quality instructional materials that are conducive to remote learning of the essential 

curriculum should be identified. 

 

 Addressing “Gaps” in Learning 

 Assessment of Student Educational Levels prior to start of year 

■ Diagnostic assessment of students - Determine where the students are in their 

acquisition and retention of knowledge. For K-8 schools, STAR Early Literacy, 

STAR Reading and STAR Math will be used for this diagnostic. 

■ ODE will develop multiple resources to support teachers in identifying standards 

that were not mastered before or during the ordered school-building closure. 

■ Prior year teachers should use the Gap Analysis document to provide feedback to 

the next grade level/content teacher.  

■ Use the Working Document for Student Needs during Covid-19 (available on the 

website for the Office of Catholic Schools, http://education.columbuscatholic.org)  

for schools to use. This document can be used as a communication tool for teachers 

to share with each other. 

 

 Schools may consider “looping”. 

 

 Schools may consider a grade band model and creating fluid ability groups to differentiate 

based on need for reinforcement and re-teaching of essential standards. Teachers will need 

to pre-assess to determine gaps.  

 

 Internally in a building, teachers should schedule conversations with prior year teacher(s). 

 

 High schools should work with their feeder schools to share information about student gaps 

in learning. 

 

 Schools should provide targeted summer learning opportunities for students – remedial and 

enrichment. 

 

 

4.  Assessment and Grading 

 

When assessment is done asynchronously, we cannot see what students are doing so we’re not going to 

have the same sort of control we’re accustomed to. Student academic performance during school closures 

is also more likely to reflect racial, economic, and resource differences and most teachers have not been 

adequately prepared to provide high-quality instruction remotely. The most important thing for us to focus 

on is the continuation of actual teaching and learning. Assessment is part of that process to determine what 

kids are learning, but we need to look at it through a formative lens, focusing on the learning. Feedback to 

students is crucial. John Hattie’s meta-analysis of research has highlighted the importance of feedback on 

learning. We also need to have a level of trust in students that they will do the work on their own.  

 

 

 

http://education.columbuscatholic.org/
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Assessment Recommendations: 

 After identifying the essential standards and objectives, help teachers focus on how they will know 

if students have attained mastery of those core objectives.  

 

 Teachers should conduct one on one verbal assessments, especially in the younger grades. This 

type of assessment gives teachers accurate and authentic information. 

 

 Teachers must be flexible and separate the demonstration of knowledge and skills from effort. 

 Not all summative assessments need to be paper/pencil or online multiple choice/short answer. 

Teachers should use other forms of assessments to determine mastery such as creating a 

presentation, writing a journal or reflections or writing a paper based on research. 

 

 Schools should update handbook policies to include a “remote academic integrity agreement” in 

which parents and students promise that all work submitted was completed without any additional 

assistance, unless specified by the teacher.  This “integrity agreement” should also include a 

promise to avoid plagiarism.  Students should be taught what plagiarism is and taught how to 

rewrite something in their own words.  

 

 Teachers should continue to give detailed feedback to students on their performance, to support 

learning. Teacher feedback could be communicated through online meetings or web-based 

applications, and will give students valuable insight into their understanding, guidance on how to 

improve, and motivation to learn and grow. 

 

Grading Recommendations: 

 Schools should stay consistent with their grading policies. Grades are a communication to parents 

about their students’ progress and our parents understand our grading policies as they exist. To 

change during a crisis causes confusion and creates additional barriers. 

 

 Schools should explicitly frame the grade as a temporary description of what a student has 

demonstrated based on incomplete information. Schools should provide opportunities, once they 

reopen, for a student to learn the course content and improve the grade assigned during the school 

closure period. 

 

 In our K-8 schools, a reminder that “Exceeds standard (E)” means that the student consistently 

demonstrates an advanced level of understanding and/or the ability to apply knowledge at a higher 

level. For example, the student synthesizes information and makes connections between concepts 

to apply the knowledge in new and unique ways or to apply the concepts to solve real world 

problems.”  It does not mean that the student completes extra work at the same level or rigor. 

 

5. Student centered instruction 

 

Online instruction requires additional skills that need to be developed by teachers.  However, the principles 

of good instruction remain the same: creating a culture of learners, establishing clear learning objectives, 

monitoring mastery, and giving feedback. The delivery methods are a bit different. Below are 

recommendations based on best practices in the delivery of online instruction. 

Recommendations: 

 Use a mix of synchronous and asynchronous approaches. 
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 Synchronous learning - Live time is important for kids to have a sense of what’s expected 

and help students see that they are still part of a faith community. This could be digitally 

or face to face.  Some examples are but not limited to: 

■ Whole class meeting or direct instruction. 

■ Individual coaching and check-ins.  

■ Synchronous meetings. 

■ Facilitating small groups and peer learning. 

 Asynchronous learning (also called location independent learning) - Some examples are 

but not limited to: 

■ Video-taped lessons 

■ Whiteboard/screen casting 

■ Audio recordings  

■ Independent work – not just paper and pencil 

■ Online discussions 

 

 Focus on engaging and accessible learning materials and techniques. Prioritize mini-lessons and 

short mini-lectures to keep students engaged. Incorporate mixed media content, such as television 

clips, newspapers, maps, and political cartoons and interactive web-based, free software tools, etc., 

to keep students engaged and excited about learning.  

 

 Remain flexible with pacing and student assignments. Students with non-traditional schedules and 

diverse learning styles can stay engaged, connected, and abreast of learning expectations if all 

assignments and accompanying resources offer student choice and are posted at the beginning of 

the week and are due by the end of the week or before the start of the next week.  

 

 Homework 

 Teachers should focus on assigning homework that is geared toward practicing skills and 

synthesizing learning, not learning new content – it will eliminate the need for students to 

have to constantly get help from their parents.  

 

 Homework should be meaningful practice and authentic. 

 

 Homework is not just paper/pencil. Students should be encouraged to use technology for 

assignments (PowerPoint presentations, Word, or Google documents, etc.) 

 

 Teachers should be flexible in requiring submission by a certain date due to inequities in 

technology, material and resource access. 

 

 Teachers can use a flipped model where instruction is done through videos and online 

platforms at home and homework is done in a class environment where the teacher can 

provide support. 

 

 Schools are encouraged to use of educational support personnel to provide check-ins and 

coaching. 

 

 Teachers should provide homework that can be done in a reasonable time – If the student 

is taking more time to complete, teacher should check in with the student to ensure 

understanding of the content. 

 

 Teachers should establish office hours and/or one-on-one check-ins. 
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 Teachers should create opportunities for projects and enrichment. 

 

 Teachers should create active learning experiences that invite learners to engage constantly. Avoid 

lectures and long lessons with passive learning experiences.  

 

 There should be a combination of student-driven learning, educator-recommended activities, 

teacher check-ins, physical activity, arts, and play. 

 Adopt a modular approach to designing instruction and experiences regardless of the type of 

delivery (online or face-to-face). Students should be able to seamlessly flow from face-to-face and 

remote learning. 

 

 The delivery of instruction will more than likely need to become much more personalized. 

 

 Use the 5Es instructional model—engage, explore, explain, elaborate, and evaluate to help develop 

lessons. 

 

 Building an Online Lesson 
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6. Classroom Management and Engagement (beginning of the year) 

 

 Set realistic, common and consistent expectations and clearly define the expectations for behavior 

in the online environment (Digital Academy/Zoom/Google Meet, completion of work, interaction 

with other students, etc.) as well as the face-to-face or hybrid environment.  Setting classroom 

expectations and routines will be challenging in a remote situation but just as important, if not more 

so.  Expectations and routines must be set for remote learning in addition to the normal classroom 

expectations and routines.   

 

 Online classroom—to think of it as a place where students engage and learn, not just a place to just 

post things. This is the place where students will access information and resources, engage with 

their teacher and their peers, and submit their work for feedback and evaluation. 

 

 Set and communicate routines and structures face-to-face and online. 

 

 Clearly identify the learning objectives for the week, due dates for specific tasks, “office hours” 

via video conferencing tools like Digital Academy, Google Meet, or Zoom.  

 Learning Platforms 

 Common, consistent platform across school to reduce anxiety and stress with parents for 

“one-stop” access to information.  Reduce clicks for parents in accessing information. 

 Minimize direct emails to parents. 

 

 Amount of time 

 It is a mistake to think that K–12 students who spend seven hours a day in a traditional 

classroom can spend that same amount of time in front of a computer at home. That is an 

unrealistic, and frankly unhealthy, expectation. 

 Teachers should expect that learning will be about 50 percent of the typical amount of 

learning time.  

 Schools should establish and communicate to parents the expectations about time spent in 

online learning.  

 Recommended Distance Learning Times per day 
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7. Equity - Vulnerable Populations 

 

 Most students do worse in online courses, and the online penalty is more severe for vulnerable and 

struggling students—students with low prior achievement, ethnic and racial minorities, and 

younger students. 

 

 Classroom teachers and special education personnel need to work to together to problem solve to 

make the learning accessible. 

 

 Teachers should support literacy, content literacy and numeracy by providing intervention 

opportunities, and support students in their continuing pursuit of their passions and/or career 

potential (music, art, other electives, industry credentials, etc.). 

 

 Schools are still responsible for all IEPs and Service plans, and continuation of required meetings 

and deadlines. Adjustments may need to be made to accompany online instruction and services. 

Schools need to determine if they are adequately staffed due to the staffing requirements for online 

intervention meetings. 

 

 English Learners – Teachers should pay attention to growth and development of language and 

literacy in addition to content. 

 

 Medically fragile students will experience greater absences than other students. Teachers should 

make arrangements to include those students remotely. 

 

 Schools should have parents sign the Online Services agreement for intervention and tutoring at 

the beginning of the year. 
 

 

8. Professional Development 

 

 Students 

 Summer learning opportunities 

 Remote Summer school 

 Differentiated 

 

 Teachers 

 Summer professional development for educators – ODE, ESC 

 Global Online Academy (GOA) – free course offered to teachers on online design and 

instruction 

 Digital Academy (K-8) 

 What does a flipped classroom look like? 

 Professional development to cover creating online lessons. Ease of access type things such 

as a click should open a new window/tab, clear cache with different students, embed if 

possible, to make docs pdfs, all children to have Google accounts, SSO, direct links when 

at all possible vs website to choose video, 

 Differentiated PD for teachers, communication 

 

 Parents 

 Learning Platforms (Google, Digital Academy, etc.) 

 Online expectations, hybrid expectations 
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9. Additional Considerations 

 

Below are additional questions that should be discussed and considered at each school. 

 How will you publish good projects and enrichment activities? 

 

 How will teachers remotely coach students? 

 

 How will you partner with students, teachers, and families?  Even a simple three question survey 

can gather valuable data: “How are you? What has been going well for you?  What could we do 

more of, or do better, to help your learning?”  

 

 How can you make more time for urgent material in the fall? How can courses be rearranged so 

that if a fall class typically starts with 1 day for review on an important topic, teachers can make 

time for 3 or 4 days? With federal and state stimulus money for schools, what might be possible 

for summer school in August or extended-day time in the fall?  

 

 What’s happening live versus asynchronously? What’s the schedule? What technology is going to 

be used when? 

 

 The fewer platforms you’re using, the less opportunity for confusion.  
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Fall 2020 – Develop, Communicate, and Update School Plan 
 

All schools must develop a written plan for managing education amid the threat of Covid-19.  These plans 

must be written, distributed to parents in writing, and posted on school websites.  Every school must submit 

a copy of this plan to the Office of Catholic Schools on or before August 31.  Plans must be regularly 

evaluated for effectiveness and updated as needed.  Periodic reports on the effectiveness of school plans 

must be communicated to parents.  Schools should also consider scheduling times for parents to walk 

through the school and observe safety protocols prior to the start of the year to build familiarity with new 

routines. 

A sample plan is below.   This plan has a template that other schools can utilize, focusing first of Safety 

Protocols and Facilities and then on Health and Cleaning Guidelines.  This second section addresses 5 key 

action areas: Prepare, Educate, Monitor, Supervise, and Evaluate. 

From St. Charles Preparatory School 

 

1. Safety Protocols 

 

 Restrict access to any unnecessary visitors – Usage of school video and intercom system 

protocols have been established. 

 All areas which contain 30 or more students will have more than one entrance/exit.  

 There will be designated entrances into the school for the students to enter prior to the start of 

the school day. 

 The doors to the school will remain locked at all times after the designated start time of the 

school day has been determined. This would include all entrances to areas which have been 

deemed appropriate to abide by the health concerns set forth by local health officials. The only 

doors available for entry after this time will be the main doors which access will be granted 

upon approval of the Main Office personnel. 

 All deliveries will be made outside of the building and brought in by a member of the staff. 

 When applicable, all personal meetings will be conducted by an internet based program such 

as Zoom or off campus. There will be designated meeting areas/conference rooms with proper 

distancing. 

 Students will have access to designated locations on the campus. Specific areas will be 

restricted to prevent contamination and/or exposure. These areas will be established once a 

schedule has been determined, marked appropriately and monitored by staff. 

 There will be no field trips or off-campus visits through the school. 

 Staff will be trained on and will utilize Navigate Prepared during any response to a real-life 

event or any school safety drill/exercise.  

 Improved technology within the school including camera system 

 Utilize large outside areas when applicable for students to move around and socialize but 

maintaining safe, healthy practices. 

 

 

2.  Facilities 

 

 Improved technology within the school including camera system 

 Utilize large outside areas when applicable for students to move around and socialize but 

maintaining safe, healthy practices 
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 Parking will be restricted to allow for more flex-space outside for students to use as a time to 

recreate. 

 

 

3.  Health and Cleaning Guidelines 

Prepare 

 Build a plan with input, revisions, and the latest accurate information. 

 Identify usable spaces for in person education and learning.  

o Spacing – tables/chairs 6 ft. distancing. 

o Door assignments (for entrance and exit of building and classrooms) 

o Personal computers (no sharing) 

o Assigned seating 

o Limited communal spaces 

 Identify all available bathrooms and sinks for use.  

o Soap and towels – Significance/preference of handwashing over hand sanitizer 

o Location and spacing 

o Frequent sanitizing 

 Cleaning and sanitation routine 

o Identification of cleaning and sanitizing products – using CDC listings 

o Use of products  

o Surfaces, areas to be cleaned and sanitized and frequency/schedule 

o Student learning areas cleaned and disinfected after each use; cleaned and disinfected if 

contaminated (coughing/sneezing/spills or suspected contamination). 

 Tables, chairs, all flat surfaces, knobs, handrails, switch plates, door handles 

o Bathrooms cleaned routinely throughout the day. 

o Identify all cleaning and disinfecting supplies needed. 

 Identify PPE and cleaning/disinfecting supplies available to each student area. 

 Have general supplies ordered/stored/secured in locked storage area (with cart) on 

each floor 

 Initially water fountains will be closed. 

o Some bottled water will be available. 

 The main parking lot (gym, multipurpose room) will be closed to cars and used for open areas for 

students to spend unscheduled time.  

 Create and maintain a separated isolation area.  

o Easy outdoor exit 

o Extra room for isolation 

o Dedicated bathroom 

o Glass window if observation required 

o First aid station 

 Supplies for each student 

o Masks x2 (clean and stored appropriately) 

o Water bottles x2 

o Hand sanitizer 

o Tissues 

o Lunch/snacks 

o Pens/Pencils 

o Computer 
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o Backpack – there may be no locker access 

 Supplies for Faculty/Staff/Volunteers 

o Gloves 

o Cleaning supplies and disinfectants 

o Wipes 

o Every faculty/staff/volunteer should have with them 2 masks 

 

Educate 

 All faculty and staff will be involved and invested in the current school maintenance and safety 

plan before the students return to campus.  

 All students will be involved and invested in the current school maintenance and safety plan before 

they return to campus.  

 The CDC, White House, Diocese, DOE, and Health Departments will be our reference for all plans 

and activities. 

 Education will focus on but not be restricted to Covid-19 

o How to prevent 

o How to protect 

o How to identify symptoms (use of triage area) 

 Plan for diagnosis/treatment and interventions needed 

 

Monitor 

• All students, faculty and staff will be monitored daily for health (using the latest recommendations) 

with exceptions recorded. Use the tracker form found earlier in this guide. 

• All areas of the school being used will be monitored daily for compliance with cleaning/sanitizing 

and maintenance, with special focus on the areas of student concentration. 

 

Supervise 

• To start the school year safely and wisely student movement will be limited. There may be 

restriction of close mixing between groups. The student population will be such that there will be 

same groupings of students whenever they meet in person here at school. Supervision by adults 

will help to maintain that safety and restriction. Open areas for the students will function with 

cooperation and supervision.  

 

Evaluation 

• Ongoing evaluation of our school plan using student information, health updates, 

cleaning/disinfecting logs, will be done routinely and revised as needed. 
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Value Proposition for Catholic Schools During Uncertainty 
 

 


